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  Subject   General discussion with Beth White  
  Location   WJC-N 3412 
  Show Time As  Busy 

  

Attendees 

  

Name <E-mail>  Attendance  
Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

White, Elizabeth <white.elizabeth@epa.gov>  
   

Required 
   

 

 
Time   4:30 PM – 5:00 PM 

  Subject   General with Donna Vizian 
  Location   WJC-N 3412 
  Show Time As  Busy 

  

Attendees 

  

Name <E-mail>  Attendance  
Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Vizian, Donna <Vizian.Donna@epa.gov>  
   

Required 
   

 

 
Time   5:00 PM – 5:30 PM 

  Subject   Prep for November PMC Meeting 
  Location   WJC-N 3412 
  Show Time As  Busy 

  

 

  

Internal Meeting/Briefing Request Form for  
Acting Deputy Administrator Mike Flynn 
 
 
Requesting Office: OCFO 
 
Title of the Meeting: Prep for November PMC Meeting  
 
Purpose: To prepare the Chief of Operations Henry Darwin for 
his November 2 President’s Management Council (PMC) 
meeting. 
 
Role of the Deputy Administrator: To review the agenda, 
materials, and subject matter for the meeting. 
 
Background: As a member of the PMC, the Acting Deputy 
Administrator along with other government agency members, 
have typically advised the President and OMB on government 
reform initiatives and provide performance and management 
leadership. 
 
Last possible date for the meeting: November 1.  
 
Is the meeting urgent and if so, why?: N/A 
 
Requested Time Length: 30 minutes 
 
EPA Staff (Required): David Bloom, Howard Osborne, Holly 
Greaves (OCFO), Donna Vizian, John Showman (OARM), Steven 
Fine, Harvey Simon (OEI), Samantha Dravis, Byron Brown, 
Shannon Kenny (OA) 
 
EPA Staff (Optional): Diane Kelty/Andrew Cox (OCFO), Lynnann 
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Hitchens/Michael Hardy/Joanne Amorosi (OARM), Lisa Jones-
Parra/Megan Grogard (OEI)  
 
External Participants: No 
 
Teleconference Required?: No 
 
Video Conference Required?: No 
 
Point of Contact for the Meeting: Sheila Benson (202-564-
1151)/Rita Wilson (202-564-1152) 

  

Attendees 

  

Name <E-mail>  Attendance 

Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Bloom, David <Bloom.David@epa.gov>  
   

Required 
   

Osborne, Howard <Osborne.Howard@epa.gov>  
   

Required 
   

Greaves, Holly <greaves.holly@epa.gov>  
   

Required 
   

Vizian, Donna <Vizian.Donna@epa.gov>  
   

Required 
   

Showman, John <Showman.John@epa.gov>  
   

Required 
   

Fine, Steven <fine.steven@epa.gov>  
   

Required 
   

Simon, Harvey <Simon.Harvey@epa.gov>  
   

Required 
   

Dravis, Samantha <dravis.samantha@epa.gov>  
   

Required 
   

Brown, Byron <brown.byron@epa.gov>  
   

Required 
   

Kenny, Shannon <Kenny.Shannon@epa.gov>  
   

Required 
   

Kelty, Diane <Kelty.Diane@epa.gov>  
   

Optional 
   

Cox, Andrew <Cox.Andrew@epa.gov>  
   

Optional 
   

Hitchens, Lynnann <hitchens.lynnann@epa.gov>  
   

Optional 
   

Hardy, Michael <Hardy.Michael@epa.gov>  
   

Optional 
   

Amorosi, Joanne <Amorosi.Joanne@epa.gov>  
   

Optional 
   

Jones-Parra, Lisa <Jones-Parra.Lisa@epa.gov>  
   

Optional 
   

Grogard, Megan <Grogard.Megan@epa.gov>  
   

Optional 
   

Darwin, Henry <darwin.henry@epa.gov>  
   

Required 
   

 

 
Time   5:30 PM – 6:00 PM 

  Subject   Check-In with Mike 











659

  

Attendees 

  

Name <E-mail>  Attendance  
Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Roberts, Suzanne <Roberts.Suzanne@epa.gov>  
   

Required 
   

 

 
Time  12:30 PM – 1:00 PM 

  Subject   Executive Time: Do Not Schedule  

  
Recurrence 

  
Occurs every Monday, Tuesday, Wednesday, Thursday, and 
Friday effective 5/19/2017 until 11/30/2017 from 12:30 PM to 
1:00 PM 

  Show Time As  Busy 

 
Time  12:30 PM – 1:30 PM 

  Subject   OSC Region 4 Referral – Draft Report- Meeting #2  
  Location   WJC-N 3412 
  Show Time As  Busy 

  

 

  

Sct: Tamika Burton, 564-4711 c/o Kenda Layne 
 
Title: OSC Region 4 Referral – Draft Report 
Duration: 60 minutes 
Participants: Alexandra Meighan and Kenda Layne 
Materials: Will be sent directly to him for review by October 
13, 2017. 

  

Attendees 

  

Name <E-mail>  Attendance 

Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Meighan, Alexandra 
<Meighan.Alexandra@epa.gov>  
   

Required 
   

Layne, Kenda <Layne.Kenda@epa.gov>  
   

Required 
   

 

 
Time   2:00 PM – 2:30 PM 

  Subject   FY 2018 FTE Planning  
  Location   3412 WJC-N 
  Show Time As  Busy 

  

Attendees 

  

Name <E-mail>  Attendance  
Jackson, Ryan <jackson.ryan@epa.gov>  
   

Organizer 
   

Darwin, Henry <darwin.henry@epa.gov>  
   

Required 
   

Flynn, Mike <Flynn.Mike@epa.gov>  
   

Required 
   

Bloom, David <Bloom.David@epa.gov>  
   

Required 
   

Osborne, Howard <Osborne.Howard@epa.gov>  
   

Required 
   

Greaves, Holly <greaves.holly@epa.gov>  
   

Required 
   

Terris, Carol <Terris.Carol@epa.gov>  
   

Required 
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Williams, Maria <Williams.Maria@epa.gov>  
   

Required 
   

Baden, Beth <Baden.Beth@epa.gov>  
   

Optional 
   

Remmers, Janet <Remmers.Janet@epa.gov>  
   

Optional 
   

 

 
Time   2:30 PM – 3:00 PM 

  Subject   Executive and Administrative Weekly meeting  
  Location   WJC-N 3412 

  Recurrence   Occurs every Thursday effective 5/25/2017 until 11/30/2017 
from 2:30 PM to 3:00 PM 

  Show Time As  Busy 

  

Attendees 

  

Name <E-mail>  Attendance  
Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Burton, Tamika <burton.tamika@epa.gov>  
   

Required 
   

Carroll, Carly <Carroll.Carly@epa.gov>  
   

Required 
   

 

 
Time   3:00 PM – 3:30 PM 

  Subject  General Discussion with Silvina 
  Location   WJC-N 3412 
  Show Time As  Busy 

  

Attendees 

  

Name <E-mail>  Attendance  
Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Fonseca, Silvina <Fonseca.Silvina@epa.gov>  
   

Required 
   

 

 
Time   3:30 PM – 4:00 PM 

  Subject   Check-in with Reggie A.  
  Location   WJC-N 3412 
  Show Time As  Busy 

  

Attendees 

  

Name <E-mail>  Attendance  
Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Allen, Reginald <Allen.Reginald@epa.gov>  
   

Required 
   

 

 
Time   4:00 PM – 4:30 PM 

  Subject  OHS Weekly General 
  Location   WJC-N 3412 

  Recurrence   Occurs every Thursday effective 10/12/2017 until 11/30/2017 
from 4:00 PM to 4:30 PM 

  Show Time As  Busy 

  
 
  

Sct: Tamika Burton, 564-4711  
 
At the weekly meeting: OHS issues, updates, and highlights 

  Attendees   Name <E-mail>  Attendance 
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Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Caraballo, Mario <Caraballo.Mario@epa.gov>  
   

Required 
   

Allen, Reginald <Allen.Reginald@epa.gov>  
   

Optional 
   

Stanich, Ted <Stanich.Ted@epa.gov>  
   

Required 
   

Wooden-Aguilar, Helena <Wooden-
Aguilar.Helena@epa.gov>  
   

Required 
   

Fonseca, Silvina <Fonseca.Silvina@epa.gov>  
   

Required 
   

 

 
Time  5:00 PM – 5:30 PM 

  Subject   Weekly Check-in with Acting RA Michelle Pirzadeh - Region 10 
  Location   Teleconference 
  Show Time As  Busy 

  

Attendees 

  

Name <E-mail>  Attendance 

Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Pirzadeh, Michelle <Pirzadeh.Michelle@epa.gov>  
   

Required 
   

Richardson, RobinH 
<Richardson.RobinH@epa.gov>  
   

Required 
   

 

 
Time   5:30 PM – 6:00 PM 

  Subject   Check-In with Mike 
  Location   3402 WJC-N 
  Show Time As  Busy 

  

Attendees 

  

Name <E-mail>  Attendance  
Jackson, Ryan <jackson.ryan@epa.gov>  
   

Organizer 
   

Flynn, Mike <Flynn.Mike@epa.gov>  
   

Required 
   

Burton, Tamika <burton.tamika@epa.gov>  
   

Optional 
   

 

 
Friday, November 03, 2017 

Time   All Day  
  Subject   Tamika - OOO  
  Show Time As  Free 

  

Attendees 

  

Name <E-mail>  Attendance  
Burton, Tamika <burton.tamika@epa.gov>  
   

Organizer 
   

Flynn, Mike <Flynn.Mike@epa.gov>  
   

Required 
   

Carroll, Carly <Carroll.Carly@epa.gov>  
   

Required 
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     Sct: Carly Carroll 

  

Attendees 

  

Name <E-mail>  Attendance  
Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Fonseca, Silvina <Fonseca.Silvina@epa.gov>  
   

Required 
   

 

 
Time  12:00 PM – 1:00 PM 

  Subject   Lunch w/Beth C 
  Show Time As  Busy 

 
Time   12:30 PM – 1:00 PM 

  Subject   Executive Time: Do Not Schedule  

  
Recurrence 

  
Occurs every Monday, Tuesday, Wednesday, Thursday, and 
Friday effective 5/19/2017 until 11/30/2017 from 12:30 PM to 
1:00 PM 

  Show Time As  Busy 

 
Time   1:30 PM – 2:00 PM 

  Subject   General with Carly 
  Location   WJC-N 3412 
  Show Time As  Busy 

  

Attendees 

  

Name <E-mail>  Attendance  
Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Carroll, Carly <Carroll.Carly@epa.gov>  
   

Required 
   

 

 
Time   2:00 PM – 2:30 PM 

  Subject   Bi-weekly check-in with Steve Fine  
  Location   WJC-N 3412 
  Show Time As  Busy 

  

Attendees 

  

Name <E-mail>  Attendance  
Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Fine, Steven <fine.steven@epa.gov>  
   

Required 
   

 

 
Time   2:30 PM – 3:00 PM 

  Subject  General Discussion with Charlotte Bertrand 
  Location   WJC-N 3412 
  Show Time As  Busy 
     Sct: Carly Carroll, 564-2769 

  

Attendees 

  

Name <E-mail>  Attendance 

Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Bertrand, Charlotte 
<Bertrand.Charlotte@epa.gov>  
   

Required 
   

 

 
Time   4:00 PM – 4:30 PM 
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Mattas-Curry, Lahne <Mattas-
Curry.Lahne@epa.gov>  
   

Required 
   

Travers, David <Travers.David@epa.gov>  
   

Required 
   

Klasen, Matthew <Klasen.Matthew@epa.gov>  
   

Required 
   

Boynton, Lisa <Boynton.Lisa@epa.gov>  
   

Required 
   

Dorsey, Claudette <Dorsey.Claudette@epa.gov>  
   

Required 
   

EOC_Manager, <EOC_Manager@epa.gov>  
   

Required 
   

Mclain, Jennifer <Mclain.Jennifer@epa.gov>  
   

Required 
   

Edwards, Crystal <Edwards.Crystal@epa.gov>  
   

Required 
   

Lewis, Jen <Lewis.Jen@epa.gov>  
   

Required 
   

PCC Irma-Maria <PCC-Irma-Maria@epa.gov>  
   

Required 
   

 

 
Time   12:30 PM – 1:00 PM 

  Subject   Executive Time: Do Not Schedule  

  
Recurrence 

  
Occurs every Monday, Tuesday, Wednesday, Thursday, and 
Friday effective 5/19/2017 until 11/30/2017 from 12:30 PM to 
1:00 PM 

  Show Time As  Busy 

 
Time  2:00 PM – 2:30 PM 

  Subject   OCR/OCG Update 
  Location   3402 WJC-N 
  Show Time As  Busy 

  

Attendees 

  

Name <E-mail>  Attendance 

Jackson, Ryan <jackson.ryan@epa.gov>  
   

Organizer 
   

Allen, Reginald <Allen.Reginald@epa.gov>  
   

Required 
   

Packard, Elise <Packard.Elise@epa.gov>  
   

Required 
   

Minoli, Kevin <Minoli.Kevin@epa.gov>  
   

Required 
   

Lawrence, Tanya <Lawrence.Tanya@epa.gov>  
   

Required 
   

Wooden-Aguilar, Helena <Wooden-
Aguilar.Helena@epa.gov>  
   

Required 
   

Flynn, Mike <Flynn.Mike@epa.gov>  
   

Required 
   

 

 
Time   4:00 PM – 4:30 PM 

  Subject   General discussion with Steve F. and Kevin M 
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Time  9:30 AM – 10:00 AM 

  Subject   General with John Showman and Vickie Tellis 
  Location   WJC-N 3412 
  Show Time As  Busy 

  

Attendees 

  

Name <E-mail>  Attendance  
Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Showman, John <Showman.John@epa.gov>  
   

Required 
   

Tellis, Vickie <Tellis.Vickie@epa.gov>  
   

Required 
   

 

 
Time   10:00 AM – 10:15 AM 

  Subject   Executive and Administrative Check-in  

  Recurrence   Occurs every Tuesday effective 5/23/2017 until 11/28/2017 
from 10:00 AM to 10:15 AM 

  Show Time As  Busy 

 
Time   10:30 AM – 10:45 AM 

  Subject   General Discussion with Richard Yamada  
  Location   WJC-N 3412 
  Show Time As  Busy 

  
 
  

Sct: Tamika Burton, 564-4711 
 
DAA ORD Personnel issue 

  

Attendees 

  

Name <E-mail>  Attendance 

Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Yamada, Richard (Yujiro) 
<yamada.richard@epa.gov>  
   

Required 
   

 

 
Time   11:00 AM – 11:30 AM 

  Subject   Prep for FEMA Mtg 
  Location   3304 North 
  Show Time As  Tentative 

  

Attendees 

  

Name <E-mail>  Attendance  
Brown, Byron <brown.byron@epa.gov>  
   

Organizer 
   

Caraballo, Mario <Caraballo.Mario@epa.gov>  
   

Required 
   

Ferris, John <Ferris.John@epa.gov>  
   

Required 
   

Flynn, Mike <Flynn.Mike@epa.gov>  
   

Optional 
   

 

 
Time   11:30 AM – 12:00 PM 

  Subject   FTE discussion with David Bloom and Donna Vizian 
  Location   WJC-N 3412 
  Show Time As  Busy 
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Attendees 

  

Name <E-mail>  Attendance  
Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Bloom, David <Bloom.David@epa.gov>  
   

Required 
   

Vizian, Donna <Vizian.Donna@epa.gov>  
   

Required 
   

 

 
Time  12:00 PM – 1:00 PM 

  Subject   National HQ & RG 1st Assistants VTC 
  Location   DCRoomARN3330/DC-AR-OARM 

  Recurrence   Occurs every Tuesday effective 10/3/2017 until 11/28/2017 
from 12:00 PM to 1:00 PM 

  Show Time As  Busy 

  

 

  

National Headquarters and Regional 1st Assistants Video-
Teleconference 
 
 
 
Agenda: TBD. 
 
 
 
 
 
Please contact Melissa Saddler by 11:00 AM EST for Audio Line 
if unable to attend by VTC, or if the listed VTC room needs to 
be changed. 
 
 
 
 
 
HQ VTC Meeting Room: WJC-N 3346 
 
HQ: OARM DC WJCN Room 3346 (3330 Mobile) 
 
 
 
RG VTC Rooms: 
 
R1: R01 Boston Mt Belknap 
 
R2: RA Personal Conference Room 
 
R3: R3 RA Meeting Room 
 
R4: R4 Boardroom 14T63 
 
R5: R5 Room 1941 GCI 
 
R6: R6 RA Conference f Rm 
 
R7: R7RA-SX20 
 
R8: R8 RA Regional Administrators Office 
 
R9: R9 SF Big Pine 19333 
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R10: R10 Seattle 21 RA Conference Room (Tahoma) 

  

Attendees 

  

Name <E-mail>  Attendance 

RegionalOperations 
<RegionalOperations@epa.gov>  
   

Organizer 
   

2017Regionfirstassistants 
<2017Regionfirstassistants@epa.gov>  
   

Required 
   

2017HQfirstassistants 
<2017HQfirstassistants@epa.gov>  
   

Required 
   

Richardson, RobinH 
<Richardson.RobinH@epa.gov>  
   

Required 
   

Chu, Ed <Chu.Ed@epa.gov>  
   

Optional 
   

Vizian, Donna <Vizian.Donna@epa.gov>  
   

Optional 
   

Heard, Anne <Heard.Anne@epa.gov>  
   

Optional 
   

Pirzadeh, Michelle <Pirzadeh.Michelle@epa.gov>  
   

Optional 
   

Strauss, Alexis <Strauss.Alexis@epa.gov>  
   

Optional 
   

Bloom, David <Bloom.David@epa.gov>  
   

Optional 
   

Nishida, Jane <Nishida.Jane@epa.gov>  
   

Optional 
   

Rodrigues, Cecil <rodrigues.cecil@epa.gov>  
   

Optional 
   

Thomas, Deb <thomas.debrah@epa.gov>  
   

Optional 
   

Flynn, Mike <Flynn.Mike@epa.gov>  
   

Optional 
   

Torma, Tim <Torma.Tim@epa.gov>  
   

Optional 
   

Kavlock, Robert <Kavlock.Robert@epa.gov>  
   

Optional 
   

McDonald, James <McDonald.James@epa.gov>  
   

Optional 
   

Szaro, Deb <Szaro.Deb@epa.gov>  
   

Optional 
   

Allen, Reginald <Allen.Reginald@epa.gov>  
   

Optional 
   

Newton, Cheryl <Newton.Cheryl@epa.gov>  
   

Optional 
   

R4-RA-Conf-Rm/Sam-Nunn-Federal-Building-ATL 
<R4-RA-Conf-Rm@epa.gov>  
   

Optional 
   

 

 
Time   12:30 PM – 1:00 PM 

  Subject   Executive Time: Do Not Schedule  
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Recurrence 

  
Occurs every Monday, Tuesday, Wednesday, Thursday, and 
Friday effective 5/19/2017 until 11/30/2017 from 12:30 PM to 
1:00 PM 

  Show Time As  Busy 

 
Time   1:00 PM – 1:30 PM 

  Subject   WOTUS Resources 
  Location   Room 3402 WJC North 
  Show Time As  Busy 

  

Attendees 

  

Name <E-mail>  Attendance  
Jackson, Ryan <jackson.ryan@epa.gov>  
   

Organizer 
   

Flynn, Mike <Flynn.Mike@epa.gov>  
   

Required 
   

Vizian, Donna <Vizian.Donna@epa.gov>  
   

Required 
   

Fine, Steven <fine.steven@epa.gov>  
   

Required 
   

Bloom, David <Bloom.David@epa.gov>  
   

Required 
   

Greaves, Holly <greaves.holly@epa.gov>  
   

Required 
   

 

 
Time   1:30 PM – 2:00 PM 

  Subject   General Discussion with Liz Bowman 
  Location   Liz's office 
  Show Time As  Busy 

  

Attendees 

  

Name <E-mail>  Attendance  
Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Bowman, Liz <Bowman.Liz@epa.gov>  
   

Required 
   

 

 
Time   2:00 PM – 2:30 PM 

  Subject   General Discussion with Tamika Burton 
  Location   WJC-N 3412 
  Show Time As  Busy 
     End of year PARS discussion. 

  

Attendees 

  

Name <E-mail>  Attendance  
Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Burton, Tamika <burton.tamika@epa.gov>  
   

Required 
   

 

 
Time   3:30 PM – 3:50 PM 

  Subject   Meet-and-Greet: Mike Flynn (Acting DA), Jim Gulliford (R7 RA), 
Ed Chu (R7 DRA) 

  Location   WJCN 3412 
  Show Time As  Busy 
  Attendees   Name <E-mail>  Attendance  
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Nitsch, Chad <Nitsch.Chad@epa.gov>  
   

Organizer 
   

Chu, Ed <Chu.Ed@epa.gov>  
   

Required 
   

Gulliford, Jim <gulliford.jim@epa.gov>  
   

Required 
   

Flynn, Mike <Flynn.Mike@epa.gov>  
   

Required 
   

Burton, Tamika <burton.tamika@epa.gov>  
   

Optional 
   

Saddler, Melissa <Saddler.Melissa@epa.gov>  
   

Optional 
   

Peters, Dana <Peters.Dana@epa.gov>  
   

Optional 
   

Cacho, Julia <Cacho.Julia@epa.gov>  
   

Optional 
   

Carey, Curtis <Carey.Curtis@epa.gov>  
   

Optional 
   

 

 
Time   4:30 PM – 5:00 PM 

  Subject   General Discussion with Nancy Grantham  
  Location   WJC-N 3412 
  Show Time As  Busy 
     End of Year PARS discussion. 

  

Attendees 

  

Name <E-mail>  Attendance  
Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Grantham, Nancy <Grantham.Nancy@epa.gov>  
   

Required 
   

 

 
Time   5:00 PM – 5:30 PM 

  Subject   Check-In with Mike 
  Location   3402 WJC-N 
  Show Time As  Busy 

  

Attendees 

  

Name <E-mail>  Attendance  
Jackson, Ryan <jackson.ryan@epa.gov>  
   

Organizer 
   

Flynn, Mike <Flynn.Mike@epa.gov>  
   

Required 
   

Burton, Tamika <burton.tamika@epa.gov>  
   

Optional 
   

 

 
Wednesday, November 08, 2017 

Time   8:00 AM – 8:30 AM 
  Subject   Coffee with Jennifer Orme-Zavaleta 
  Location   Timgad 
  Show Time As  Busy 

  
Attendees 

  
Name <E-mail>  Attendance 

Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
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Engle, Kelly <Engle.Kelly@epa.gov>  
   

Required 
   

Kane, Rebecca <Kane.Rebecca@epa.gov>  
   

Required 
   

James, Christina <james.christina@epa.gov>  
   

Required 
   

Badalamente, Mark 
<Badalamente.Mark@epa.gov>  
   

Required 
   

Spice, Nadya <Spice.Nadya@epa.gov>  
   

Required 
   

McCray, Deborah <Mccray.Deborah@epa.gov>  
   

Required 
   

Simon, Harvey <Simon.Harvey@epa.gov>  
   

Required 
   

McCullough, Mary <McCullough.Mary@epa.gov>  
   

Required 
   

Kulpan, Bruce <Kulpan.Bruce@epa.gov>  
   

Required 
   

Miles, James <miles.james@epa.gov>  
   

Required 
   

Fried, Gregory <Fried.Gregory@epa.gov>  
   

Required 
   

Simon, Nigel <Simon.Nigel@epa.gov>  
   

Required 
   

Fine, Steven <fine.steven@epa.gov>  
   

Required 
   

Traylor, Patrick <traylor.patrick@epa.gov>  
   

Required 
   

Torma, Tim <Torma.Tim@epa.gov>  
   

Required 
   

Cunningham, Dennis 
<Cunningham.Dennis@epa.gov>  
   

Required 
   

Feeley, James <Feeley.James@epa.gov>  
   

Required 
   

Vaughan, Pat <Vaughan.Pat@epa.gov>  
   

Required 
   

Ridings, Sharon <Ridings.Sharon@epa.gov>  
   

Required 
   

Patterson, Nicole <Patterson.Nicole@epa.gov>  
   

Required 
   

Vantil, Barbara <vantil.barbara@epa.gov>  
   

Required 
   

Abat, Andrea <abat.andrea@epa.gov>  
   

Required 
   

Davis, Patrick <davis.patrick@epa.gov>  
   

Required 
   

Mayes, Desmond <Mayes.Desmond@epa.gov>  
   

Required 
   

 

 
Time   12:30 PM – 1:00 PM 
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  Subject   Executive Time: Do Not Schedule  

  
Recurrence 

  
Occurs every Monday, Tuesday, Wednesday, Thursday, and 
Friday effective 5/19/2017 until 11/30/2017 from 12:30 PM to 
1:00 PM 

  Show Time As  Busy 

 
Time   1:30 PM – 2:00 PM 

  Subject   Weekly Check-in with Acting RA Michelle Pirzadeh - Region 10 
  Location   Teleconference 
  Show Time As  Busy 

  

Attendees 

  

Name <E-mail>  Attendance 

Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Pirzadeh, Michelle <Pirzadeh.Michelle@epa.gov>  
   

Required 
   

Richardson, RobinH 
<Richardson.RobinH@epa.gov>  
   

Required 
   

 

 
Time   2:00 PM – 2:30 PM 

  Subject  General discussion  
  Location   WJC-N 3412 
  Show Time As  Busy 
     Sct: Tamika Burton, 564-4711 

  

Attendees 

  

Name <E-mail>  Attendance  
Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Kelly, Albert <kelly.albert@epa.gov>  
   

Required 
   

Falvo, Nicholas <falvo.nicholas@epa.gov>  
   

Required 
   

Fonseca, Silvina <Fonseca.Silvina@epa.gov>  
   

Required 
   

Darwin, Veronica <darwin.veronica@epa.gov>  
   

Required 
   

 

 
Time  2:30 PM – 4:30 PM 

  Subject   Personnel Hold-  
  Show Time As  Busy 

 
Time   5:20 PM – 5:50 PM 

  Subject   General with Louise Wise 
  Location   Teleconference 
  Show Time As  Busy 
     Louise calling Mike at 202-343-9356 

  

Attendees 

  

Name <E-mail>  Attendance  
Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Wise, Louise <Wise.Louise@epa.gov>  
   

Required 
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Time   10:30 AM – 11:00 AM 

  Subject   General Phone discussion with Kevin M. 
  Location   Call-in 
  Show Time As  Busy 

  
 
  

Sct: Tamika Burton, 564-4711 
 
Kevin can call Mike directly: 202- 343-9356 

  

Attendees 

  

Name <E-mail>  Attendance  
Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Minoli, Kevin <Minoli.Kevin@epa.gov>  
   

Required 
   

 

 
Time  11:00 AM – 11:30 AM 

  Subject   OHS Weekly General 
  Location   WJC-N 3412 
  Show Time As  Busy 

  
 
  

Sct: Tamika Burton, 564-4711  
 
At the weekly meeting: OHS issues, updates, and highlights 

  

Attendees 

  

Name <E-mail>  Attendance 

Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Caraballo, Mario <Caraballo.Mario@epa.gov>  
   

Required 
   

Fonseca, Silvina <Fonseca.Silvina@epa.gov>  
   

Required 
   

Wooden-Aguilar, Helena <Wooden-
Aguilar.Helena@epa.gov>  
   

Required 
   

Allen, Reginald <Allen.Reginald@epa.gov>  
   

Optional 
   

Stanich, Ted <Stanich.Ted@epa.gov>  
   

Required 
   

 

 
Time   11:30 AM – 12:00 PM 

  Subject   General Discussion with John Reeder 
  Location   WJC-N 3412 
  Show Time As  Busy 
     Sct: Tamika Burton, 564-4711 

  

Attendees 

  

Name <E-mail>  Attendance  
Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

reeder@american.edu <reeder@american.edu>  
   

Required 
   

reeder@american.edu <reeder@american.edu>  
   

Required 
   

 

 
Time   12:00 PM – 1:00 PM 

  Subject   Lunch with Sarah Greenwalt  
  Location   TBD 
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  Show Time As  Busy 

  

Attendees 

  

Name <E-mail>  Attendance  
Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Greenwalt, Sarah <greenwalt.sarah@epa.gov>  
   

Required 
   

 

 
Time   12:30 PM – 1:00 PM 

  Subject   Executive Time: Do Not Schedule  

  
Recurrence 

  
Occurs every Monday, Tuesday, Wednesday, Thursday, and 
Friday effective 5/19/2017 until 11/30/2017 from 12:30 PM to 
1:00 PM 

  Show Time As  Busy 

 
Time  1:00 PM – 2:00 PM 

  Subject   Mandatory Cyber Security Stand Down 
  Location   WJCN 2530 
  Show Time As  Busy 

  

 

  

From: "Allen, Reginald" <Allen.Reginald@epa.gov 
<mailto:Allen.Reginald@epa.gov> > 
Date: November 3, 2017 at 1:24:46 PM EDT 
To: AO PUBLIC GROUPS <AO_PUBLIC_GROUPS@epa.gov 
<mailto:AO_PUBLIC_GROUPS@epa.gov> > 
Subject: Time Sensitive-- Mandatory Cyber Security Stand Down 
Teammates  
 
Acting Deputy Administrator Mike Flynn announced that the 
Agency would be conducting Cybersecurity Stand-Down events 
starting in the month of October and concluding in early 
November.  
 
What is a “Stand-Down”?  
A Cybersecurity Stand-Down is a time for employees to focus 
on security, resilience, and privacy. This year’s theme is Spam, 
and will have several training opportunities beginning next 
week.  
 
When will event take place?  
The stand-down will occur from November 6th – 9th , 2017. 
Session should last about one hour. Attendance will be taken to 
provide OAES with a percentage of participation in the 
sessions. You are free to come to any mandatory sessions.  
 
How will you participate?  
During the stand-down you will watch a video on the 
importance of cybersecurity at EPA, participate in an 
interactive activity, and engage with your colleagues about 
keeping information secure.  
 
What is Cybersecurity?  
Cybersecurity impacts all of us when we go online, use our 
mobile device or tablet, or use a cloud-based service. We all 
interact with various tools designed to protect your personal 
information. It is critical for everyone to understand 
cybersecurity and our role in being safe while staying 
connected to minimize the chance of an incident.  
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EPA continues to incorporates several measures to protect our 
data and computing environment. For more information about 
EPA ‘s cybersecurity program is available at 
http://intranet.epa.gov/oei/Cybersecurity.html.  
 
If you have any information security related questions or 
concerns, please contact Ganiat Aiyegoro, AO Primary 
Information Security Officer, at 202-566-1798 or James 
Howard, Information Management Official at 202-564-0407. 
All sessions will be located in the WJCN 2530. The session times 
are as follows:  
 
Monday, November 6, 2017 at 10:00 am to 11:00 am, 11:00 am 
to 12:00 pm, 1:00 pm to 2:00 pm, 2:00 pm to 3:00 pm, and 
3:00 pm to 4:00 pm.  
Tuesday, November 7, 2017 at 10:00 am to 11:00 am, 11:00 am 
to 12:00 pm, and 1:00 pm to 2:00 pm. 
Wednesday, November 8, 2017 at 10:00 am to 11:00 am, 11:00 
am to 12:00 pm, and 1:00 pm to 2:00 pm. 
Thursday, November 9, 2017 at 10:00 am to 11:00 am, 11:00 
am to 12:00 pm, 1:00 pm to 2:00 pm, 2:00 pm to 3:00 pm, and 
3:00 pm to 4:00 pm. 
 
Please attend one of the sessions above.  
 
Thanks 
Reggie 

 
Time   2:00 PM – 2:30 PM 

  Subject  General discussion  
  Location   WJC-N 3412 
  Show Time As  Busy 
     Sct: Tamika Burton, 564-4711 

  

Attendees 

  

Name <E-mail>  Attendance 

Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Allen, Reginald <Allen.Reginald@epa.gov>  
   

Required 
   

Wooden-Aguilar, Helena <Wooden-
Aguilar.Helena@epa.gov>  
   

Required 
   

 

 
Time   2:30 PM – 3:00 PM 

  Subject   Executive and Administrative Weekly meeting  
  Location   WJC-N 3412 

  Recurrence   Occurs every Thursday effective 5/25/2017 until 11/30/2017 
from 2:30 PM to 3:00 PM 

  Show Time As  Busy 

  

Attendees 

  

Name <E-mail>  Attendance  
Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Burton, Tamika <burton.tamika@epa.gov>  
   

Required 
   

Carroll, Carly <Carroll.Carly@epa.gov>  
   

Required 
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Time  8:30 AM – 9:00 AM 
  Subject   Tamika - Dr appt  
  Show Time As  Busy 

  

Attendees 

  

Name <E-mail>  Attendance  
Burton, Tamika <burton.tamika@epa.gov>  
   

Organizer 
   

Carroll, Carly <Carroll.Carly@epa.gov>  
   

Required 
   

Flynn, Mike <Flynn.Mike@epa.gov>  
   

Required 
   

 

 
Time   9:00 AM – 9:45 AM 

  Subject   Hiring Requests Discussion 
  Location   WJC-N 3412 
  Show Time As  Busy 

  

Attendees 

  

Name <E-mail>  Attendance  
Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Darwin, Henry <darwin.henry@epa.gov>  
   

Required 
   

Bloom, David <Bloom.David@epa.gov>  
   

Required 
   

Vizian, Donna <Vizian.Donna@epa.gov>  
   

Required 
   

 

 
Time  11:30 AM – 12:00 PM 

  Subject   General with Reggie Allen 
  Location   WJC-N 3412 
  Show Time As  Busy 

  

Attendees 

  

Name <E-mail>  Attendance  
Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Allen, Reginald <Allen.Reginald@epa.gov>  
   

Required 
   

 

 
Time   12:00 PM – 12:30 PM 

  Subject   
 

   Show Time As  Busy 

 
Time   12:30 PM – 1:00 PM 

  Subject   Executive Time: Do Not Schedule  

  
Recurrence 

  
Occurs every Monday, Tuesday, Wednesday, Thursday, and 
Friday effective 5/19/2017 until 11/30/2017 from 12:30 PM to 
1:00 PM 

  Show Time As  Busy 

 
Time   1:00 PM – 2:00 PM 

  Subject   FW: Senior Staff Meeting 
  Location   Alm Conference Room 
  Show Time As  Tentative 
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Wooden-Aguilar, Helena <Wooden-
Aguilar.Helena@epa.gov>  
   

Required 
   

Allen, Reginald <Allen.Reginald@epa.gov>  
   

Required 
   

Maher, Karen <Maher.Karen@epa.gov>  
   

Required 
   

Epp, Timothy <Epp.Timothy@epa.gov>  
   

Required 
   

Johnson, Laura-S <Johnson.Laura-S@epa.gov>  
   

Required 
   

 

 
Time  9:00 AM – 10:00 AM 

  Subject   Hold 
  Show Time As  Busy 

 
Time   10:00 AM – 10:15 AM 

  Subject   Executive and Administrative Check-in  

  Recurrence   Occurs every Tuesday effective 5/23/2017 until 11/28/2017 
from 10:00 AM to 10:15 AM 

  Show Time As  Busy 

 
Time   11:00 AM – 12:00 PM 

  Subject   Hold 
  Show Time As  Busy 

 
Time   12:00 PM – 1:00 PM 

  Subject   National HQ & RG 1st Assistants VTC 
  Location   DCRoomARN3330/DC-AR-OARM 
  Show Time As  Busy 

  

 

  

National Headquarters and Regional 1st Assistants Video-
Teleconference 
 
 
 
Agenda: See attached. 
 
 
 
 
 
Please contact Melissa Saddler by 11:00 AM EST for Audio Line 
if unable to attend by VTC, or if the listed VTC room needs to 
be changed. 
 
 
 
 
 
HQ VTC Meeting Room: WJC-N 3346 
 
HQ: OARM DC WJCN Room 3346 (3330 Mobile) 
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Allen, Reginald <Allen.Reginald@epa.gov>  
   

Required 
   

Maher, Karen <Maher.Karen@epa.gov>  
   

Required 
   

Epp, Timothy <Epp.Timothy@epa.gov>  
   

Required 
   

Johnson, Laura-S <Johnson.Laura-S@epa.gov>  
   

Required 
   

 

 
Time   10:00 AM – 12:00 PM 

  Subject   Hold 
  Show Time As  Busy 

 
Time   12:30 PM – 1:00 PM 

  Subject   Executive Time: Do Not Schedule  

  
Recurrence 

  
Occurs every Monday, Tuesday, Wednesday, Thursday, and 
Friday effective 5/19/2017 until 11/30/2017 from 12:30 PM to 
1:00 PM 

  Show Time As  Busy 

 
Time   1:00 PM – 1:30 PM 

  Subject   General with Betsy Shaw 
  Location   WJC-N 3412 
  Show Time As  Busy 
     Sct: Carly Carroll, 564-2769 

  

Attendees 

  

Name <E-mail>  Attendance  
Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Shaw, Betsy <Shaw.Betsy@epa.gov>  
   

Required 
   

 

 
Time  2:30 PM – 3:00 PM 

  Subject   General Discussion with Samantha Dravis 
  Location   WJC-N 3513A (Samantha's office) 
  Show Time As  Busy 

  

Attendees 

  

Name <E-mail>  Attendance  
Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Vizian, Donna <Vizian.Donna@epa.gov>  
   

Required 
   

Dravis, Samantha <dravis.samantha@epa.gov>  
   

Required 
   

 

 
Time   4:30 PM – 5:00 PM 

  Subject   General discussion: Steve F. and Kevin M. 
  Location   WJC-N 3412 
  Show Time As  Busy 

  
Attendees 

  
Name <E-mail>  Attendance  
Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
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Corbett, Krysti <Corbett.Krysti@epa.gov>  
   

Optional 
   

Nieves, Michael <Nieves.Michael@epa.gov>  
   

Optional 
   

Soward, Ruth-Alene <Soward.Ruth-
Alene@epa.gov>  
   

Optional 
   

Maher, Karen <Maher.Karen@epa.gov>  
   

Optional 
   

Love, Stephanie <Love.Stephanie@epa.gov>  
   

Optional 
   

Ferrell, Randolph <ferrell.randolph@epa.gov>  
   

Optional 
   

Kling, David <Kling.Dave@epa.gov>  
   

Optional 
   

Cooper, Marian <Cooper.Marian@epa.gov>  
   

Optional 
   

Terrell, Piyachat <Terrell.Piyachat@epa.gov>  
   

Optional 
   

Breen, Barry <Breen.Barry@epa.gov>  
   

Optional 
   

Smith-Starckey, Tracye <Smith-
Starckey.Tracye@epa.gov>  
   

Optional 
   

Brant, Joann <Brant.Joann@epa.gov>  
   

Optional 
   

Datcher, Dawn <Datcher.Dawn@epa.gov>  
   

Optional 
   

Barnett, Howard <Barnett.Howard@epa.gov>  
   

Optional 
   

Richardson, RobinH 
<Richardson.RobinH@epa.gov>  
   

Optional 
   

Lee, Terry <lee.terry@epa.gov>  
   

Optional 
   

 

 
Time  11:00 AM – 1:00 PM 

  Subject   Hold 
  Show Time As  Busy 

 
Time   11:00 AM – 1:00 PM 

  Subject   Tamika - OOO 
  Show Time As  Busy 
     Appt - 

  

Attendees 

  

Name <E-mail>  Attendance  
Burton, Tamika <burton.tamika@epa.gov>  
   

Organizer 
   

Carroll, Carly <Carroll.Carly@epa.gov>  
   

Required 
   

Flynn, Mike <Flynn.Mike@epa.gov>  
   

Required 
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Attendees 

  

Name <E-mail>  Attendance 

Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Fine, Steven <fine.steven@epa.gov>  
   

Required 
   

Kelley, Sean <kelley.sean@epa.gov>  
   

Required 
   

McKinney, Robert <mckinney.robert@epa.gov>  
   

Required 
   

Simon, Harvey <Simon.Harvey@epa.gov>  
   

Optional 
   

Harvey Simon (Simon.Harvey@epa.gov) 
<Simon.Harvey@epa.gov>  
   

Optional 
   

 

 
Time   3:30 PM – 4:00 PM 

  Subject   Check-In with Mike 
  Location   3402 WJC-N 

  Recurrence   Occurs every Tuesday and Thursday effective 5/23/2017 until 
11/30/2017 from 3:30 PM to 4:00 PM 

  Show Time As  Busy 

  

Attendees 

  

Name <E-mail>  Attendance  
Jackson, Ryan <jackson.ryan@epa.gov>  
   

Organizer 
   

Flynn, Mike <Flynn.Mike@epa.gov>  
   

Required 
   

Burton, Tamika <burton.tamika@epa.gov>  
   

Optional 
   

 

 
Time  4:00 PM – 4:30 PM 

  Subject   OHS Weekly General 
  Location   WJC-N 3412 

  Recurrence   Occurs every Thursday effective 10/12/2017 until 11/30/2017 
from 4:00 PM to 4:30 PM 

  Show Time As  Busy 

  
 
  

Sct: Tamika Burton, 564-4711  
 
At the weekly meeting: OHS issues, updates, and highlights 

  

Attendees 

  

Name <E-mail>  Attendance 

Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Caraballo, Mario <Caraballo.Mario@epa.gov>  
   

Required 
   

Allen, Reginald <Allen.Reginald@epa.gov>  
   

Optional 
   

Stanich, Ted <Stanich.Ted@epa.gov>  
   

Required 
   

Wooden-Aguilar, Helena <Wooden-
Aguilar.Helena@epa.gov>  
   

Required 
   

Fonseca, Silvina <Fonseca.Silvina@epa.gov>  
   

Required 
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Time   10:30 AM – 11:00 AM 
  Subject   Weekly General Discussion with David Bloom  
  Location   WJC-N 3412 
  Show Time As  Busy 

  

Attendees

  

Name <E-mail>  Attendance  
Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Bloom, David <Bloom.David@epa.gov>  
   

Required 
   

Benson, Sheila <Benson.Sheila@epa.gov>  
   

Required 
   

Wilson, Rita <Wilson.Rita@epa.gov>  
   

Required 
   

 

 
Time  11:00 AM – 11:30 AM 

  Subject   General discussion with Ed Sweeney 
  Location   WJC-N 3412 
  Show Time As  Busy 

  

 

  

Sct: Tamika Burton, 564-4711  
 
 
 
Tamika Burton 
Staff Assistant to the Deputy Administrator  
Immediate Office of the Administrator 
MC 1104A Room 3412 WJC North 
(202) 564-4771 (d) 
(202) 507-3630 (c) 
burton.tamika@epa.gov 

  

Attendees 

  

Name <E-mail>  Attendance  
Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Sweeney, Edward <sweeney.edward@epa.gov>  
   

Required 
   

 

 
Time   11:30 AM – 12:30 PM 

  Subject   General Discussion  
  Location   WJC-N 3412 
  Show Time As  Busy 
     Sct: Tamika Burton, 564-4711 

  

Attendees 

  

Name <E-mail>  Attendance 

Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Meighan, Alexandra 
<Meighan.Alexandra@epa.gov>  
   

Required 
   

Layne, Kenda <Layne.Kenda@epa.gov>  
   

Required 
   

 

 
Time   12:30 PM – 1:00 PM 

  Subject   Executive Time: Do Not Schedule  
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Hall, JohnM <hall.johnm@epa.gov>  
   

Required 
   

McIlwain, Serena <McIlwain.Serena@epa.gov>  
   

Optional 
   

Hindin, David <Hindin.David@epa.gov>  
   

Optional 
   

Benson, Sheila <Benson.Sheila@epa.gov>  
   

Optional 
   

Knopes, Christopher 
<Knopes.Christopher@epa.gov>  
   

Optional 
   

Palmer, Daniel <Palmer.Daniel@epa.gov>  
   

Optional 
   

Mckeever, Michele <Mckeever.Michele@epa.gov>  
   

Optional 
   

Dombrowski, John <Dombrowski.John@epa.gov>  
   

Optional 
   

Hill, Randy <Hill.Randy@epa.gov>  
   

Optional 
   

 

 
Time  12:30 PM – 1:00 PM 

  Subject   Executive Time: Do Not Schedule  

  
Recurrence 

  
Occurs every Monday, Tuesday, Wednesday, Thursday, and 
Friday effective 5/19/2017 until 11/30/2017 from 12:30 PM to 
1:00 PM 

  Show Time As  Busy 

 
Time   3:00 PM – 4:00 PM 

  Subject   General Discussion 
  Location   WJC-N 3412 
  Show Time As  Busy 
     Sct: Carly Carroll, 564-2769 

  

Attendees 

  

Name <E-mail>  Attendance 

Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Meighan, Alexandra 
<Meighan.Alexandra@epa.gov>  
   

Required 
   

Layne, Kenda <Layne.Kenda@epa.gov>  
   

Required 
   

 

 
Tuesday, November 21, 2017 

Time  8:00 AM – 11:00 AM 
  Subject   Mike - OOO 
  Show Time As  Busy 

 
Time   8:30 AM – 9:00 AM 

  Subject   Daily Meeting w/Special Assistants 
  Location   3412 WJC-N (Mike's Office) 

  
Recurrence 

  
Occurs every Monday, Tuesday, Wednesday, Thursday, and 
Friday effective 5/19/2017 until 11/30/2017 from 8:30 AM to 
9:00 AM 
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Szaro, Deb <Szaro.Deb@epa.gov>  
   

Optional 
   

Allen, Reginald <Allen.Reginald@epa.gov>  
   

Optional 
   

Newton, Cheryl <Newton.Cheryl@epa.gov>  
   

Optional 
   

 

 
Time  12:30 PM – 1:00 PM 

  Subject   Executive Time: Do Not Schedule  

  
Recurrence 

  
Occurs every Monday, Tuesday, Wednesday, Thursday, and 
Friday effective 5/19/2017 until 11/30/2017 from 12:30 PM to 
1:00 PM 

  Show Time As  Busy 

 
Time   1:00 PM – 1:30 PM 

  Subject   General Discussion  
  Show Time As  Busy 

  

Attendees 

  

Name <E-mail>  Attendance  
Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Showman, John <Showman.John@epa.gov>  
   

Required 
   

 

 
Time   4:30 PM – 5:00 PM 

  Subject   FY 2017 Enterprise Risk Ranking Results and Next Steps 
  Location   3402 WJC-N 
  Show Time As  Busy 

  

 

  

Internal Meeting Request Form for  
Chief of Operations Henry Darwin 
 
 
 
Today’s Date: 11/8/2017  
 
 
 
Requesting Office: OCFO/OPAA 
 
 
 
Title of the Meeting: FY 2017 Enterprise Risk Ranking Results 
and Next Steps 
 
 
 
Purpose: Discuss FY 2017 enterprise risk ranking results and the 
alignment between enterprise risks, reform areas, and 
strategic measures. Review proposed timeline and agree on 
next steps. 
 
 
 
Role of the Chief of Operations: Provide feedback and advice 
on results and next steps. 
 
 







722

Grantham, Nancy <Grantham.Nancy@epa.gov>  
   

Optional 
   

Burton, Tamika <burton.tamika@epa.gov>  
   

Required 
   

Fonseca, Silvina <Fonseca.Silvina@epa.gov>  
   

Required 
   

Richardson, RobinH 
<Richardson.RobinH@epa.gov>  
   

Optional 
   

Carroll, Carly <Carroll.Carly@epa.gov>  
   

Required 
   

Wooden-Aguilar, Helena <Wooden-
Aguilar.Helena@epa.gov>  
   

Required 
   

Allen, Reginald <Allen.Reginald@epa.gov>  
   

Required 
   

Maher, Karen <Maher.Karen@epa.gov>  
   

Required 
   

Epp, Timothy <Epp.Timothy@epa.gov>  
   

Required 
   

Johnson, Laura-S <Johnson.Laura-S@epa.gov>  
   

Required 
   

 

 
Time   11:15 AM – 11:45 AM 

  Subject   General Discussion with Helena  
  Location   By phone 
  Show Time As  Busy 
     Mike will give Helena a call 202-302-6846 (mobile) 

 
Time   11:45 AM – 12:00 PM 

  Subject   General with Bill Wehrum 
  Location   WJC-N 3412 
  Show Time As  Busy 

  

Attendees 

  

Name <E-mail>  Attendance  
Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Wehrum, Bill <Wehrum.Bill@epa.gov>  
   

Required 
   

 

 
Time   12:30 PM – 1:00 PM 

  Subject   Executive Time: Do Not Schedule  

  
Recurrence 

  
Occurs every Monday, Tuesday, Wednesday, Thursday, and 
Friday effective 5/19/2017 until 11/30/2017 from 12:30 PM to 
1:00 PM 

  Show Time As  Busy 

 
Thursday, November 23, 2017 

Time   8:30 AM – 9:00 AM 
  Subject   Daily Meeting w/Special Assistants 
  Location   3412 WJC-N (Mike's Office) 
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Allen, Reginald <Allen.Reginald@epa.gov>  
   

Required 
   

Maher, Karen <Maher.Karen@epa.gov>  
   

Required 
   

Epp, Timothy <Epp.Timothy@epa.gov>  
   

Required 
   

Johnson, Laura-S <Johnson.Laura-S@epa.gov>  
   

Required 
   

 

 
Time   9:30 AM – 10:30 AM 

  Subject   Lean Management System: Business Review Training with 
ADA/COO Henry Darwin - Please RSVP 

  Location   Green Room 
  Show Time As  Busy 

  

 

  

On Monday, November 27, Henry Darwin will provide one-hour 
training on the EPA Lean Management System (ELMS) business 
review process. The business review is the monthly meeting to 
review progress on a program or regional office’s strategic 
measures and mission measures. ADA/COO Darwin will 
participate in each office’s business review meeting on a 
regular basis according to a set schedule. 
 
 
 
The training will cover the use of bowling charts to structure 
business review meetings, standard work for the meetings, and 
tools for managing challenges identified at the meetings. 
 
 
 
This training will be videorecorded and made available to all 
EPA employees. We will have space for 40 people in the Green 
Room. If you plan to attend this training session in person, 
please accept this meeting invitation and send an email to 
Kevin DeBell (debell.kevin@epa.gov 
<mailto:debell.kevin@epa.gov> ) by noon on Wednesday, 
November 22. Please clarify if you plan to bring additional staff 
members. 
 
 
 
Please contact Kevin DeBell with any questions. 

  

Attendees 

  

Name <E-mail>  Attendance 

DeBell, Kevin <debell.kevin@epa.gov>  
   

Organizer 
   

Bertrand, Charlotte 
<Bertrand.Charlotte@epa.gov>  
   

Required 
   

Bloom, David <Bloom.David@epa.gov>  
   

Required 
   

Breen, Barry <Breen.Barry@epa.gov>  
   

Required 
   

Brennan, Thomas <Brennan.Thomas@epa.gov>  
   

Required 
   

Caraballo, Mario <Caraballo.Mario@epa.gov>  
   

Required 
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Wise, Louise <Wise.Louise@epa.gov>  
   

Required 
   

Simon, Harvey <Simon.Harvey@epa.gov>  
   

Required 
   

Packard, Elise <Packard.Elise@epa.gov>  
   

Required 
   

Cherry, Katrina <Cherry.Katrina@epa.gov>  
   

Required 
   

Simon, Nigel <Simon.Nigel@epa.gov>  
   

Required 
   

Yamada, Richard (Yujiro) 
<yamada.richard@epa.gov>  
   

Required 
   

Fontaine, Tim <Fontaine.Tim@epa.gov>  
   

Optional 
   

Spraul, Greg <Spraul.Greg@epa.gov>  
   

Optional 
   

Osborne, Howard <Osborne.Howard@epa.gov>  
   

Optional 
   

Wolfe, Michael <Wolfe.Michael@epa.gov>  
   

Optional 
   

Walters, Margaret <Walters.Margaret@epa.gov>  
   

Optional 
   

Monson, Mahri <Monson.Mahri@epa.gov>  
   

Optional 
   

Lawrence, Tanya <Lawrence.Tanya@epa.gov>  
   

Optional 
   

 

 
Time   10:30 AM – 11:00 AM 

  Subject   General with Donna Vizian 
  Location   WJC-N 3412 
  Show Time As  Busy 

  

Attendees 

  

Name <E-mail>  Attendance  
Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Vizian, Donna <Vizian.Donna@epa.gov>  
   

Required 
   

 

 
Time  11:00 AM – 12:00 PM 

  Subject   FY 2018 Pre-Planning for Operating Plan – with Acting Deputy 
Administrator - materials attached* 

  Location   WJC-N 3412 
  Show Time As  Busy 

  

 

  

Internal Meeting/Briefing Request Form for  
Acting Deputy Administrator Mike Flynn 
 
 
 
Today’s Date: 10/31/17  
 
Requesting Office: OCFO/OB 
 
Title of the Meeting: FY 2018 Pre-Planning for Operating Plan – 
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with Acting Deputy Administrator  
 
Purpose: To start the discussion on the FY 2018 Enacted 
Operating Plan.  
 
Role of the Acting Deputy Administrator: To be informed on the 
process and timing for developing the FY 2018 Enacted 
Operating Plan 
 
Background: The Continuing Resolution is through December 8, 
2018. Once Congress passes a final appropriation bill, EPA 
usually has 30 days to create the operating plan for submission 
to Congress. 
 
Last possible date for the meeting: Would like the meeting 
scheduled between 11/9/17 and 11/14/17. Additional meetings 
are being scheduled with the Acting CFO prior to this meeting 
and with the COS following this meeting. 
 
Is the meeting urgent and if so, why?: no 
 
Requested Time Length: 60 minutes 
 
EPA Staff (Required): David Bloom, Howard Osborne, Holly 
Greaves, Carol Terris, Maria Williams 
 
EPA Staff (Optional): Beth Baden, Janet Remmers 
 
External Participants: no 
 
Teleconference Required?: no 
 
Video Conference Required?: no 
 
Point of Contact for the Meeting: Sheila Benson (202-564-
1151)/Rita Wilson (202-564-1152) 

  

Attendees 

  

Name <E-mail>  Attendance  
Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Bloom, David <Bloom.David@epa.gov>  
   

Required 
   

Osborne, Howard <Osborne.Howard@epa.gov>  
   

Required 
   

Greaves, Holly <greaves.holly@epa.gov>  
   

Required 
   

Terris, Carol <Terris.Carol@epa.gov>  
   

Required 
   

Williams, Maria <Williams.Maria@epa.gov>  
   

Required 
   

Baden, Beth <Baden.Beth@epa.gov>  
   

Optional 
   

Remmers, Janet <Remmers.Janet@epa.gov>  
   

Optional 
   

Darwin, Henry <darwin.henry@epa.gov>  
   

Required 
   

 

 
Time   12:30 PM – 1:00 PM 
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  Subject   Executive Time: Do Not Schedule  

  
Recurrence 

  
Occurs every Monday, Tuesday, Wednesday, Thursday, and 
Friday effective 5/19/2017 until 11/30/2017 from 12:30 PM to 
1:00 PM 

  Show Time As  Busy 

 
Time  1:00 PM – 5:00 PM 

  Subject   Hold: Job Shadow by Stephanie Griffin 
  Show Time As  Free 

 
Time   3:00 PM – 3:30 PM 

  Subject   General with Helena 
  Location   WJC-N 3412 
  Show Time As  Busy 

  

Attendees 

  

Name <E-mail>  Attendance 

Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Wooden-Aguilar, Helena <Wooden-
Aguilar.Helena@epa.gov>  
   

Required 
   

 

 
Time   3:30 PM – 4:15 PM 

  Subject   SES Performance Management  
  Location   WJC-N 3412 
  Show Time As  Busy 

  

Attendees 

  

Name <E-mail>  Attendance  
Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Matluk, Lisa <Matluk.Lisa@epa.gov>  
   

Required 
   

Griffin, Malissa <Griffin.Malissa@epa.gov>  
   

Required 
   

Tellis, Vickie <Tellis.Vickie@epa.gov>  
   

Required 
   

 

 
Time   3:30 PM – 4:30 PM 

  Subject   Tamika - OOO 
  Show Time As  Busy 
     Dr appt 

  

Attendees 

  

Name <E-mail>  Attendance  
Burton, Tamika <burton.tamika@epa.gov>  
   

Organizer 
   

Carroll, Carly <Carroll.Carly@epa.gov>  
   

Required 
   

Flynn, Mike <Flynn.Mike@epa.gov>  
   

Required 
   

 

 
Time   4:15 PM – 4:45 PM 

  Subject   General with Reggie 
  Location   WJC-N 3412 
  Show Time As  Busy 
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jean.cowan@restorethegulf.gov 
<jean.cowan@restorethegulf.gov>  
   

Required 
   

chris.blankenship@dcnr.alabama.gov 
<chris.blankenship@dcnr.alabama.gov>  
   

Required 
   

 

 
Time   6:00 PM – 8:30 PM 

  Subject   EMC Dinner: Thank You & Congratulations to Mike Shapiro 
  Location   1320 North Veitch St. Community Room on 4th floor 
  Show Time As  Busy 

  

 

  

Directions: 
 
 
 
Courthouse Metro stop on orange or silver line. Exit the metro; 
when you need to make a choice, turn right. About 20 feet on 
your right will be a door to the parking garage. Enter the 
garage. Walk to the driveway and make a left. Once outside 
1320 is on the far right corner. 

  

Attendees 

  

Name <E-mail>  Attendance 

Pirzadeh, Michelle <Pirzadeh.Michelle@epa.gov>  
   

Organizer 
   

Flynn, Mike <Flynn.Mike@epa.gov>  
   

Required 
   

Wooden-Aguilar, Helena <Wooden-
Aguilar.Helena@epa.gov>  
   

Required 
   

Grantham, Nancy <Grantham.Nancy@epa.gov>  
   

Required 
   

Richardson, RobinH 
<Richardson.RobinH@epa.gov>  
   

Required 
   

Caraballo, Mario <Caraballo.Mario@epa.gov>  
   

Required 
   

Kenny, Shannon <Kenny.Shannon@epa.gov>  
   

Required 
   

Vizian, Donna <Vizian.Donna@epa.gov>  
   

Required 
   

Shaw, Betsy <Shaw.Betsy@epa.gov>  
   

Required 
   

Bertrand, Charlotte 
<Bertrand.Charlotte@epa.gov>  
   

Required 
   

Wise, Louise <Wise.Louise@epa.gov>  
   

Required 
   

Bloom, David <Bloom.David@epa.gov>  
   

Required 
   

Starfield, Lawrence 
<Starfield.Lawrence@epa.gov>  
   

Required 
   

Fine, Steven <fine.steven@epa.gov>  
   

Required 
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Minoli, Kevin <Minoli.Kevin@epa.gov>  
   

Required 
   

Sheehan, Charles <Sheehan.Charles@epa.gov>  
   

Required 
   

Nishida, Jane <Nishida.Jane@epa.gov>  
   

Required 
   

Breen, Barry <Breen.Barry@epa.gov>  
   

Required 
   

Shapiro, Mike <Shapiro.Mike@epa.gov>  
   

Required 
   

Best-Wong, Benita <Best-Wong.Benita@epa.gov>  
   

Required 
   

Szaro, Deb <Szaro.Deb@epa.gov>  
   

Required 
   

McCabe, Catherine <McCabe.Catherine@epa.gov> 
   

Required 
   

Rodrigues, Cecil <rodrigues.cecil@epa.gov>  
   

Required 
   

Heard, Anne <Heard.Anne@epa.gov>  
   

Required 
   

Kaplan, Robert <kaplan.robert@epa.gov>  
   

Required 
   

Coleman, Sam <Coleman.Sam@epa.gov>  
   

Required 
   

Chu, Ed <Chu.Ed@epa.gov>  
   

Required 
   

Thomas, Deb <thomas.debrah@epa.gov>  
   

Required 
   

Strauss, Alexis <Strauss.Alexis@epa.gov>  
   

Required 
   

Orme-Zavaleta, Jennifer <Orme-
Zavaleta.Jennifer@epa.gov>  
   

Required 
   

Robbins, Chris <Robbins.Chris@epa.gov>  
   

Required 
   

Armstead, John A. <Armstead.John@epa.gov>  
   

Required 
   

Jordan, Deborah <Jordan.Deborah@epa.gov>  
   

Required 
   

Brincks, Mike <brincks.mike@epa.gov>  
   

Required 
   

Buhl, Rick <Buhl.Rick@epa.gov>  
   

Required 
   

Lapierre, Kenneth <Lapierre.Kenneth@epa.gov>  
   

Required 
   

Newton, Cheryl <Newton.Cheryl@epa.gov>  
   

Required 
   

Simon, Nigel <Simon.Nigel@epa.gov>  
   

Required 
   

Showman, John <Showman.John@epa.gov>  
   

Optional 
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Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Grantham, Nancy <Grantham.Nancy@epa.gov>  
   

Optional 
   

Burton, Tamika <burton.tamika@epa.gov>  
   

Required 
   

Fonseca, Silvina <Fonseca.Silvina@epa.gov>  
   

Required 
   

Richardson, RobinH 
<Richardson.RobinH@epa.gov>  
   

Optional 
   

Carroll, Carly <Carroll.Carly@epa.gov>  
   

Required 
   

Wooden-Aguilar, Helena <Wooden-
Aguilar.Helena@epa.gov>  
   

Required 
   

Allen, Reginald <Allen.Reginald@epa.gov>  
   

Required 
   

Maher, Karen <Maher.Karen@epa.gov>  
   

Required 
   

Epp, Timothy <Epp.Timothy@epa.gov>  
   

Required 
   

Johnson, Laura-S <Johnson.Laura-S@epa.gov>  
   

Required 
   

 

 
Time   10:00 AM – 10:30 AM 

  Subject   Weekly General Discussion with David Bloom  
  Location   WJC-N 3412 

  Recurrence   Occurs every Thursday effective 5/25/2017 until 11/30/2017 
from 10:00 AM to 10:30 AM 

  Show Time As  Busy 

  

Attendees 

  

Name <E-mail>  Attendance  
Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Bloom, David <Bloom.David@epa.gov>  
   

Required 
   

Benson, Sheila <Benson.Sheila@epa.gov>  
   

Required 
   

Wilson, Rita <Wilson.Rita@epa.gov>  
   

Required 
   

 

 
Time   11:00 AM – 11:30 AM 

  Subject   PAR's close out with Tamika B. 
  Location   WJC-N 3412 
  Show Time As  Busy 

  

Attendees 

  

Name <E-mail>  Attendance  
Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Burton, Tamika <burton.tamika@epa.gov>  
   

Required 
   

 

 
Time   12:30 PM – 1:00 PM 
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  Subject   Executive Time: Do Not Schedule  

  
Recurrence 

  
Occurs every Monday, Tuesday, Wednesday, Thursday, and 
Friday effective 5/19/2017 until 11/30/2017 from 12:30 PM to 
1:00 PM 

  Show Time As  Busy 

 
Time   2:30 PM – 3:00 PM 

  Subject   Executive and Administrative Weekly meeting  
  Location   WJC-N 3412 

  Recurrence   Occurs every Thursday effective 5/25/2017 until 11/30/2017 
from 2:30 PM to 3:00 PM 

  Show Time As  Busy 

  

Attendees 

  

Name <E-mail>  Attendance  
Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Burton, Tamika <burton.tamika@epa.gov>  
   

Required 
   

Carroll, Carly <Carroll.Carly@epa.gov>  
   

Required 
   

 

 
Time   3:30 PM – 4:00 PM 

  Subject   Check-In with Mike 
  Location   3402 WJC-N 

  Recurrence   Occurs every Tuesday and Thursday effective 5/23/2017 until 
11/30/2017 from 3:30 PM to 4:00 PM 

  Show Time As  Busy 

  

Attendees 

  

Name <E-mail>  Attendance  
Jackson, Ryan <jackson.ryan@epa.gov>  
   

Organizer 
   

Flynn, Mike <Flynn.Mike@epa.gov>  
   

Required 
   

Burton, Tamika <burton.tamika@epa.gov>  
   

Optional 
   

 

 
Time   4:15 PM – 4:45 PM 

  Subject   OHS Weekly General 
  Location   WJC-N 3412 
  Show Time As  Busy 

  
 
  

Sct: Tamika Burton, 564-4711  
 
At the weekly meeting: OHS issues, updates, and highlights 

  

Attendees 

  

Name <E-mail>  Attendance 

Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Caraballo, Mario <Caraballo.Mario@epa.gov>  
   

Required 
   

Fonseca, Silvina <Fonseca.Silvina@epa.gov>  
   

Required 
   

Wooden-Aguilar, Helena <Wooden-
Aguilar.Helena@epa.gov>  
   

Required 
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Allen, Reginald <Allen.Reginald@epa.gov>  
   

Optional 
   

Stanich, Ted <Stanich.Ted@epa.gov>  
   

Required 
   

 

 
 
 
Carly Carroll 
Special Assistant to the Deputy Administrator 
U.S. Environmental Protection Agency 
(202) 564‐2769 
carroll.carly@epa.gov 
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Burton, Tamika <burton.tamika@epa.gov>  
   

Required 
   

Fonseca, Silvina <Fonseca.Silvina@epa.gov>  
   

Required 
   

Richardson, RobinH 
<Richardson.RobinH@epa.gov>  
   

Optional 
   

Carroll, Carly <Carroll.Carly@epa.gov>  
   

Required 
   

Wooden-Aguilar, Helena <Wooden-
Aguilar.Helena@epa.gov>  
   

Required 
   

Allen, Reginald <Allen.Reginald@epa.gov>  
   

Required 
   

Maher, Karen <Maher.Karen@epa.gov>  
   

Required 
   

Epp, Timothy <Epp.Timothy@epa.gov>  
   

Required 
   

Johnson, Laura-S <Johnson.Laura-S@epa.gov>  
   

Required 
   

 

 
Time  10:00 AM – 10:30 AM 

  Subject   Bi-weekly check-in with Steve Fine  
  Location   Teleconference 
  Show Time As  Busy 

  

 

  

Steve calling Mike at 202-343-9356 
 
Sct: Tamika Burton, 564-4711 
 
This is a bi-weekly check-in meeting 

  

Attendees 

  

Name <E-mail>  Attendance  
Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Fine, Steven <fine.steven@epa.gov>  
   

Required 
   

 

 
Time   12:00 PM – 1:00 PM 

  Subject   Lunch with Henry Darwin  
  Location   TBD 
  Show Time As  Busy 

  

Attendees 

  

Name <E-mail>  Attendance  
Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Darwin, Henry <darwin.henry@epa.gov>  
   

Required 
   

 

 
Time  12:30 PM – 1:00 PM 

  Subject   Executive Time: Do Not Schedule  

  
Recurrence 

  
Occurs every Monday, Tuesday, Wednesday, Thursday, and 
Friday effective 12/1/2017 until 4/3/2018 from 12:30 PM to 
1:00 PM 

  Show Time As  Busy 
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